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Criterion V
5.1.4

The Institution adopts the following for redressal of student grievances
including sexual harassment sexual harassment and ragging cases.

1. Implementation of guidelines of statutory/regulatory bodies

2. Organisation wide awareness and undertakings on policies with zero
tolerance

3. Mechanisms for submission of online/ offline students grievances

4. Timely redressal of the grievances through appropriate committees

_~Principal >~
Sushila Shankarrao Gadhave Miahavidyaiay
Khandata, Tal.Khandala,Dist.Satara
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Khandala Vibhag Shikshan Samiti’s

A ushila Shankarrao Gadhave Mahavidyalaya, Khandala

e Internal Complaints Committee

Date: 22/12/2020

Meeting Notice

All the members of Internal Complaints Committee are hereby
informed that, the First meeting of Internal Complaints Committee of
this academic year will be held on 28/12/2020 at 11.30 pm in Principal’s

cabin. Please attend and co-operate.

Agenda of the meeting

Approval to the minutes of the |ast meeting.

Priperation for online offline lecture

Any other with the consent of Chairman.
O

el

Secretary
Committee
5.5.G.M. Khandala

N
/ymw (WJ

Notice received.

s B
i ¥ A

1. Dr. Patane PP, Pl

2. Mrs. Bansode R.S. @%L

3. Mr. Katkambale N.D. @Mﬂ—lfa

4. Dr. Shaikh H.S.

5. Smt. Majagaonkar S.R. o

6. Ms.Veer Sayali



Khandala Vibhag Shikshan Samiti’s

isushila Shankarrao Gadhave Mahavidyalaya, Khandala

Internal Complaints Committee

Date: 14/04/2021
Meeting Notice

All the members of Internal Complaints Committee are hereby
informed that, the Second meeting of Internal Complaints Committee of
this academic year will be held on 20/04/2021 at 11.30 pm in Principal’s

cabin. Please attend and co-operate.

Agenda of the meeting

Approval to the minutes of the last meeting.

Discussion on online lecture

Any other with the consent of Chairman.

Gl

Secretary
Committee
5.5.G.M. Khandala

e
—

.

/‘«W Min~D

Notice received.

1. Dr. Patane P.P. AfAy i
2. Mrs. Bansode R.S. \; .

3. Mr. Katkambale N.D. Ve -
4. Dr. Shaikh H.S.

5. Smt. Majagaonkar S.R. )

6. Ms.Veer Sayali e



Khandala Vibhag Shikshan Samiti’s

ushila Shankarrao Gadhave Mahavidyalaya, Khandala

Internal Complaints Committee

Date: 04/05/2022

Meeting Notice

All the members of Internal Complaints Committee are hereby
informed that, the Second meeting of Internal Complaints Committee of
this academic year will be held on 10/05/2022 at 11.00 pm in Principal’s

cabin. Please attend and co-operate.

Agenda of the meeting

1.Approval to the minutes of the last meeting.
2.Discussion on Jagar Janivancha
3.Any other with the consent of Chairman.

siEyingnd ,

Secretary SN

Committee / Ve N\ @_\’f
»; B j

S.5.G.M. Khandala H
rrincipal
principal

arran Gadha
31shifa Shankarrao Gad aDist.5atra

zinandaia.Tal.Khandai

Notice received.

___/" -
1.Princ Dr. Jadhav H.V. Z/Q(

)
2.Mr. Patane P.P. )f!}”(‘”

3.Mr. Gadhve S.D.(%

4.Mr.Pandit V.K.
5.Mr. Inamdar A.5

6.Miss. Hiroji S.S




Khandala Vibhag Shikshan Samiti’s

Internal Complaints Committee

Date: 10/08/2022

Meeting Notice

All the members of Internal Complaints Committee are hereby
informed that, the First meeting of Internal Complaints Committee of
this academic year will be held on 16/08/2022 at 11.00 pm in Principal’s

cabin. Please attend and co-operate.

Agenda of the meeting

Approval to the minutes of the last meeting.
Discussion on Program of bar association

Any other with the consent of Chairman.

AA M

Secretary . i ‘, &

$.5.G.M.Khandala - &/ Taf A
\ 5 Sxcv 5 e Zﬁﬁ%ﬁaﬁiﬁxﬂ\sﬁﬂm

Notice received.
1) Princ Dr. jadhav H.V.
2)  Dr. Patane P.P. }(’(\A‘H M)
3) Mr. Gadhve SD/_[ : &}ﬂ):j/
4) ‘
5)

6)




IMPORTANT DEFINITIONS - EXPLANATIONS

(a)

(b)
()
(d)
(e)

(a)

(b)

©)]

(d)

(e)

(i) an unwanted conduct with sexual undertones if it occurs or which is
persistent and which demeans, humiliates or creates a hostile and
intimidating environment or is calculated to induce submission by
actual or threatened adverse consequences and includes any one or
more or all of the following unwelcome acts or behaviour (whether
directly or by implication), namely;-

(i) any one (or more than one or all) of the following circumstances, if it
occurs or is present in relation or connected with any behaviour that
has explicitor implicit sexual undertones-

® Sexual Harassment

means ® \

any unwelcome physical, verbal or non verbal conduct of sexual
nature;

demand or request for sexual favours;
making sexually coloured remarks;
physical contactand advances; or

showing pornography

implied or explicit promise of preferential treatment as quid pro
quo for sexual favours;

implied or explicit threat of detrimental treatment in the conduct
of work;

implied or explicit threat about the present or future status of the
person concerned;

creating an intimidating offensive or hostile learning
environment;

humiliating treatment likely to affect the health, safety dignity or
physical integrity of the person concerned

\h



® Higher Educational Institution (HEI)
means

a university within the meaning of clause (j) of section 2, a college within the
meaning of clause (b) of sub-section (1) of section 12A and an institution

deemed to be a University under section 3 of the University Grants
ﬁnoaammmmoz Act, 1956 (3 0f 1956) L
4. Student
means

a person duly admitted and pursuing a programme of study either through
regular mode or distance mode, including short-term training programmes in
aHEL

Provided that a student who is in the process of taking admission in HEIs
campus, although not yet admitted, shall be treated, for the purposes of these
regulations, as a student of that HEI, where any incident of sexual harassment
takes place againstsuch student;

Provided that a student who is a participant in any of the activities in a HEI
other than the HEI where such student is enrolled shall be treated, for the
purposes of these regulations, as a student of that HEI where any incident of

mmxzmﬂ harassment takes place against such student

Aggrieved Woman
means

in relation to work place, a woman of any age whether employed or not, who
alleges to have been subjected to any act of sexual harassment by the
respondent

Aggrieved Person
means

anaggrieved woman orastudent

Internal Complaints Committee (1CC)
means

Internal Complaints Committee to be constituted by an HEI under sub
regulation (1) of regulation 4 of these regulations

|

® Campus
means

~

the location or the land on which a HEI and its related institutional facilities
like libraries, laboratories, lecture halls, residences, halls, toilets, student
centres, hostels, dining halls, stadiums, parking areas, parks-like settings and
other amenities like health centres, canteens, Bank counters, etc., are situated
and also includes extended campus and covers within its scope places visited
as a student of the HEI including transportation provided for the purpose of
commuting to and from the institution, the locations outside the institution on
field trips, internships, study tours, excursions, short- term placements, places
used for camps, cultural festivals, sports meets and such other activities where
G personis participating in the capacity ofan employee orastudentofthe mm_“\

? Workplace
means N\

the campus of a HEI including-

(@) Any department, organisation, undertaking, establishment,
enterprise, institution, office, branch or unit which is established,
owned, controlled or wholly or substantially financed by funds
provided directly or indirectly by the appropriate HEIs;

(b) Any sports institute, stadium, sports complex or competition or
games venue, whether residential or not used for training, sports or
otheractivities relating thereofin HEIs;

(c) Any place visited by the employee or student arising out of or during
the course of employment or study including transportation provided
by the Executive Authority for undertaking such journey for study in

\_ HEIs. oL
@ Employee

means
a person employed at a workplace for any work on regular, temporary, ad hoc
or daily wage basis, either directly or through an agent, including a contractor,
with or, without the knowledge of the principal employer, whether for
remuneration or not, or working on a voluntary basis or otherwise, whether
the terms of employment are express or implied and includes a co-worker, a
contract worker, probationer, trainee, apprentice (or called by any other
name), interns, volunteers, teacher assistants, research assistants, whether
employed or not, including those involved in field studies, projects, short-
Cwm#m and camps; Y,




Respondent
means

a person against whom the aggrieved person has made a complaint of sexual
harassment

Protected Activity
includes =

reasonable opposition to a practice believed to violate sexual harassment laws
on behalf of oneself or others such as participation in sexual harassment
proceedings, cooperating with an internal investigation or alleged sexual
harassment practices or acting as a witness in an investigation by an outside

agency orinlitigation L

Covered Individuals
are

persons who have engaged in protected activity such as filing a sexual
harassment charge, or who are closely associated with an individual who has
engaged in protected activity and such person can be an employee or a fellow
studentor guardian of the offended person

N

Victimisation
means

=

any unfavourable treatment meted out to a person with an implicit or explicit
intention to obtain sexual favour

N

Executive Authority
means

the chief executive authority of the HEI, by whatever name called, in which the
general administration of the HEI is vested. For public funded institutions, the
Executive Authority means the Disciplinary Authority as indicated in Central
Civil Services (Classification, Control and Appeal) Rules, 1965 or its equivalent
rules;

SALIENT FEATURES OF THE LAW

»@ Gender neutral for students s—- =

Under this regulation, women and students of any gender can make a
complaint of sexual harassment in writing to the ICC. They can make a
complaint against other students as well. Further discriminatory rules for
women cannotbe imposed citing safety concerns ¥

@ Protection for students in the N
process of taking admission as well as in other HEIs

Under this regulation, a student who is in the process of taking admission in
HE], although not yet admitted OR who is a participant in any of the activities
in a HEI other than the HEI where such student is enrolled is also protected
againstsexual harassment Y,

& ) Broad based composition of ICC including students

Under this regulation, ICC would include 3 students, who shall be enrolled at
the undergraduate, master’s, and research scholar levels respectively, elected
through transparent democratic procedure & who shall participate in inquiry

h«
w
|
o
| onlyif the matter involves students

@ Time limit to make complaint (3 months) o—
Adequate time to file a complaint i. e. within 3months from date of incident

and in case of a series of incidents, within 3 months from date oflast inciden

This time limitbalances the concerns ofaggrieved person and the respondent

_
W
P/

ﬂ Time bound redressal o

Ensures time-bound redressal (ICC must complete inquiry within 90 days
from receipt of written complaint) by ICC for the aggrieved personand / or to
| clearthe cloud of suspicion on the Respondent. &

{ Confidentiality «— —
The identities of the aggrieved party or victim or the witness or the offender
shall not be made public or kept in the public domain especially during the

@nmmm oftheinquiry &




Conciliation
There is an inbuilt alternative redressal mechanism for the aggrieved person
to resolve grievances through mutual consent without promoting misuse of
law through lure of monetary compensation

Preference for Conciliation over Inquiry

The resolution of the conflict to the full satisfaction of the aggrieved party
through conciliation is preferred to purely punitive intervention.

0 Principle of natural justice =\

Equal opportunity to both parties to present their case / evidence as well as
rebut adverse case / evidence, which ensures that nobody is condemned

é:ram&. o

e Interim Redressal ~

Provision for interim relief to minimise the risk involved in contact or
interaction between complainant and respondent and ensuring a conducive

environment of safety and protection of complainant againstretailation Y,

9 Lower Burden of Proof —

No need to prove guilt beyond a reasonable doubt . The parties must merely
establish the preponderance of probability of their allegation based on

fmimm:nm produced. v

9 Monetary compensation s— =
Apart from disciplinary action which ICC recommends to be taken against the
respondent, the law also provides restitution to the aggrieved person for

(manonm_ traumaand losses incurred in the form of monetary compensation.

@ Provision of punish t for ~
false or malicious complaint

The provision balances the concerns of the respondent by providing adequate
checks and balances. However mere inability to substantiate the allegations of

/mmxzﬁ harassment would notamount to false complaint. y

Appellate R dy —

Any person aggrieved by the ICC’s recommendation can challenge the same
before the Executive Authority within 30 days from the date of
recommendation thus providing an adequate check and balance against any

error being committed by the ICC L

e HEIs to implement several support
| measures to prevent sexual harassment

R

Under this regulation, the HEI has to implement several support measures like
institutionalising counselling services, adequate lighting & reliable public

transport within campus, well training security staff incl. women, adequate
health facilities etc v




COMPOSITION OF INTERNAL COMPLAINTS COMMITTEE (ICC)
(nominated by the Executive Authority)

7 Presiding Officer (1) N
Vi Woman faculty member employed at a senior level \
not below a Professor for University, Associate Professor or Reader for College)
7 v,

I Persons committed to the cause
§— of women or have social work ===
experience or legal knowledge,
preferred

1
i
| Faculty members (2) Non-teaching employees (2)
i

\ - \

External Member (1)

\
\

\
i
|
i
1

i

5 Students(3) From amongst NGO or /
N Undergraduate (1), Master's (1) association committed tothe
\ &nResearch Scholar (1), elected caiise of worienior a person
o, throughatransparent farniliar with issues relatingto ¢
, democratic procedure ‘sexual harassment Z
7’
- *,

N . Atleast 50% of the

~ . - 1CC shall be women

o

e e e

~

Persons in senior administrative positions in the HEI, such as Vice- Chancellor,
Pro Vice-Chancellors, Rectors, Registrar, Deans, Heads of Departments, etc.,
shall notbe members of ICCs in order to ensure autonomy of their functioning

Every ICCmember shallserve the office for 3 years

HEI may employ a system whereby 1/3 of the members of ICC may changed
every year

Member appointed amongst the non-governmental organizations or
associations shall be paid fees or allowances for holding the proceedings of
thelCC

Presiding Officer or any Member of the ICC is subject to removal under

circumstances enumerated in Regulation 4(6)

9

i REDRESSAL & INQUIRY PROCEDURE

Incident of Aggrieved person The aggrieved person
Sexual files written requests for
harassment complaint with ICC conciliation
Q ¢ Try Conciliation
g =
83
S8
R
58
g &
| ) 1CC makes recommendations
! in terms of agreed resolution
Inquiry 52
cER
«  Copyofthe complaint to be sent B
to the respondent within 7 days £ m '
'
*  Respondent to reply within 10 ﬂunw =
days, with list of documents,
name and address of witnesses
1CC makes inquiry report]
with recommendations
| it o i _
Allegation Proved >=mwmacm not Proved >=mwm:w=. False or
No action taken Malicious
Executive Authority
Not to act as per the Agree to act as per the

recommendations of ICC recommendations of 1CC

I [

Issue show cause to the party
against whom action is to be taken,
answerable within 10 days

Record written reasons and send it
to both parties and ICC

Timelines

Written complaint

to be filed within 3
months from the
date of incident or
within 3 months
from the date of

last incident in case
of a series of incident

The time limit can
be extended for
not over 3 months,
for which reasons
have to be stated
in writing by ICC

Inquiry to'be
completed within
90 days from the
date of written
complaint

Inquiry report has to
be issued within 10
days of completion
of the inquiry to
both parties and
Executive Authority

Executive Authority
to act on the ICC
recommendation
within 30 days of
receipt of report,
unless an appeal is
filed

An appeal against
the ICC's
recommendation
to be filed within
30 days from date

of such
d

hearing the aggrieved person

T ion
[ by aggrieved
Executive Authority to proceed only || person before
after considering the reply or Executive Authority

10




&0

ADDITIONAL RESPONSIBILITIES OF ICC

Assist in written complaint

Render all reasonable assistance to the aggrieved person for making the
complaint in writing in case he or she is unable to make the complaint in
writing

N

Provide assistance ifan employee or a student chooses to file a complaint with
the police

_/

AN

ﬂmrmmmﬁ in Police Complaint

issues through conciliation without undermining complainant’s right &
minimize need for purely punitive approach that leads to further resentment,
alienation orviolence

J/
N

Safety of Complainant
Protect the safety of the complainant by not divulging the person’s identity, &

Just & Fair Conciliation
ﬁ?oiam dispute redressal mechanism & dialogue to anticipate & address

provide mandatory relief by way of sanctioned leave or relaxation of
attendance requirement or transfer to another department or supervisor or

also effect transfer of offender )

Prevent Victimisation

/
To ensure that victims or witnesses are not victimised or discriminated
against while dealing with complaints of sexual harassment >,

Protection

"\

individual because the employee or the student is engaged in protected
activity

ﬁ,? ensure prohibition of retaliation or adverse action against a covered
-

11

INTERIM REDRESSAL

Transfer the complainant or the respondent to another section or
department to minimise the risks involved in contact or interaction, if such
arecommendation is made by the ICC

~-@

G
b

rant leave to the aggrieved person with full protection of status and
enefits fora period up to three months

~©

o/

strain the respondent from reporting on or evaluating the work or
erformance or tests or examinations of the complainant

Re
P

~—®

J

’/

nsure that offenders are warned to keep a distance from the aggrieved
ersonand ifthereisa definite threat, restrain their entry into the campus

E
P

~—©

J

Take strict measures to provide a conducive environment of safety and
protection to the complainant against retaliation and victimisation as a
consequence of making a complaint of sexual harassment

.

-0

12
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THE SEXUAL HARASSMENT OF WOMEN AT WORKPLACE
(PREVENTION, PROHIBITION AND REDRESSAL) ACT, 2013
' '~ [No. 14 6f2013]

An Act to provide protecfiori against sexual harassment of women at
workplace and for the prevention and redressal of complaints of sexual harassment
and for matters connected therewith or incidental thereto. '

WHEREAS sexual harassment results in violation of the fundamental rights
of awoman to equality under articles 14 and 15 of the Constitution of India and her
right to life and to live with dignity under article 21 of the Constitution and right to
practice any profession or to carry on any occupation, trade or business which
includes aright to a safe environment free from sexual harassment;

AND WHEREAS the protection against sexual harassment and the right to
work with dignity are universally recognised human rights by international
conventions and instruments such as Convention on the Elimination of all Forms of
Discrimination against Women, which has been ratified on the 25th June, 1993 by
the Government of India; _

AND WHEREAS itis expedient to make provisions for giving effectto the said
Convention for protection of women against sexual harassment atworkplace.

BE it enacted by Parliament in the Sixty-fourth Year of the Republic of India
asfollows:—

Chapterl
Preliminary
1. Shorttitle, extentand commencement
(1) This Act may be called the Sexual Harassment of Women at
Workplace (Prevention, Prohibition and Redressal) Act,2013.
(2) Iltextendstothewhole of India. -
(3) Itshall comeinto force onsuch date’ as the Central Government may,
by notification in the Official Gazette, appoint.
2. Definitions
In this Act, unless the context otherwise requires,
(a) "aggrieved woman”means '

(i) in relation to a workplace, a woman, of any age whether
employed or not, who alleges to have been subjected to any act
of sexual harassment by the respondent;

. (ii) inrelationtoadwelling place or house, a woman of any age who
is employed insuchadwelling place or house;
(b)) appro'priate Government”means

1 Come in force on 09-12-2013 vide Notification No. S.0. 3606(E), dt. 09-12-2013
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(d)
(e)

®

(8

(i) in relation to a workplace which is established,
controlled or wholly or substantially financed by funds
pr_ovided directly orindirectly -

- (4A) by the Central Government or the Union territory
administration, the Central Government;
© (B) =~ bytheState Government, the State Government; .

(i) in relation to any workplace not covered under sub-clause )
and falling withinits territory, the State Government;

"Chairperson” means the Chairperson of the Local Complaints

Committee nominated under sub-section (1) of section7; '

"District Officer” meansan officer notified under section 5;

"domestic worker" means a woman who is employed to do the
household work in any household for remuneration whether in cash
or kind, either directly or through any agency on a temporary,
permanent, part time or full time basis, but does not include any
member of the family of the employer;

"employee” means a person employed at a workplace for any work

on regular, temporary, ad hoc or daily wage basis, either directly or

through an agent, including a contractor, with or, without the
knowledge of the principal employer, whether for remuneration or
not, or working on avoluntary basis or otherwise, whether the terms

of employment are express or implied and includes a co-worker, a

contract worker, probationer, trainee, apprentice or called by any

other such name; '

"employer" means

(i) in relation to any department, organisation, undertaking,
establishment, enterprise, institution, office, branch or unit of
the appropriate Government or a local authority, the head of
that department, organisation, undertaking, establishment,
‘enterprise, institution, office, branch or unit or such other
officer as the appropriate Government or the local authority, as
the case may be, may by an order specify in this behalf;

(i) inany workplace not covered under sub-clause (i), any person
responsible for the management, supervision and control of the
workplace. '

Explanation - For the purposes of this sub-clause "management"'
includes the person or board or committee responsible for
formulation and administration of polices for such
organisation;
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1))
(k)
M
(m)

()

(o)

(iii) in relation to workplace covered under sub-clauses (i) and (ii),
the person discharging contractual obligations with respect to
his or her employees;

(iv) inrelation to a dwelling place or house, a person ora household
who employs or benefits from the employment of domestic
worker, irrespective of the number, time period or type of such
worker employed, or the nature of the employment or activities
performed by the domestic worker

"Internal Committee” means an Internal Complaints Committee

constituted under section4; _ :

"Local Committee" means the Local Complaints Committee

constituted under section 6;

"Member" means a Member of the Internal Committee or the Local

Committee, as the case may be;

"prescribed" means prescribed by rules made under this Act;

"Presiding Officer” means the Presiding Officer of the Internal

Complaints Committee nominated under sub-section (2) of section

4; ‘

"respondent” means a person against whom the aggrieved woman
hasmadea complaintunder section9;

"sexual harassment” includes any one or more of the following
unwelcome acts or behaviour [whether directly or by implication)
namely:

(i) physical contactand advances;or

(i) ademand orrequestforsexual favours; or

(iii) makingsexually coloured remarks; or

(iv) showingpornography;or

(v) any other unwelcome physical, verbal or non-verbal conduct of
sexual nature;

"workplace" includes

(i) any department, organisation, undertaking, establishment,
enterprise, institution, office, branch or unit which is
established, owned, controlled or wholly or substantially

-financed by funds provided directly or indirectly by the
appropriate Government or the local authority or a Government
company ora corporation ora co-operative society;

(11) any private sector organisation or a private venture, undertakmg,
enterprise, institution, establishment, society, trust, non-

s



governmental organisation, unit or service provider carryingon
commercial, professional, vocational, educational,
entertainmental, industrial, health services or financial
activities including production, supply, sale, distribution or
service;

(iii) hospitals or nursinghomes;

(iv) any sports institute, stadium, sports complex or competition or
games venue, whether residential or not used for training,
sports or otheractivities relating thereto;

(v) any place visited by the employee arising out of or during the
course of employmentincluding transportation provided by the
employer for undertaking suchjourney;

(vi) adwelling placeor ahouse;

(p) ‘"unorganised sector” in relation to a workplace means an enterprise
owned by individuals or self-employed workers and engaged in the
production or sale of goods or providing service of any kind
whatsoever, and where the enterprise employs workers, the number
of such workersisless than ten.

Prevention of sexual harassment

(1) Nowoman shall be subjected to sexual harassment at any workplace.

(2) Thefollowing circumstances,among other circumstances, ifitoccurs
or is present in relation to or connected with any act or behaviour of
sexual harassment may amount to sexual harassment:

(i) implied or explicit promise of preferential treatment in her
employment; or

(i) implied or explicit threat of detrimental treatment in her
employment; or

(iii) implied or explicit threat about her present or future
employmentstatus; or

(iv) interference with her work or creating an intimidating or
offensive or hostile work environment forher; or

(v) humiliating treatment likely to affecther health or safety.
Chapter II
CONSTITUTION OF INTERNAL COMPLAINTS COMMITTEE
Constitution of Internal Complaints Committee
(1) Every employer of a workplace shall, by an order in writing,

constitute a Committee to be known as the "Internal Complaints
Committee":
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(2)
3

4

grants of such sums’of money as the Central Government may think
fit, for being utilised for the payment of fees or allowances referred to
in sub-section (4) of section 7. .
The State Government may set up an agency and transfer the grants
made under sub-section (1) to thatagency.
The agency shall pay to the District Officer, such sums as may be
required for the payment of fees or allowances referred to in sub-
section (4) of section 7.
The accounts of the agency referred to in sub-section (2) shall be
mairnitained and audited in such manner as may, in consultation with
the Accountant General of the State, be unmmn_.imn and the person
holding the custody of the accounts of the agency shall furnish, to the
State Government, before such date, as may be prescribed, its audited
copy of accounts together with auditors' report thereon.
Chapter IV
COMPLAINT

93 Complaint of sexual harassment

&)

(2

Any aggrieved woman may make, in writing, a complaint of sexual
harassmentat work place to the Internal Committee if so constituted,
or the Local Committee, in case it is not so constituted, within a
period of three months from the date of incident and in case of a
series of incidents, within a period of three months from the date of
lastincident:

Provided that where such complaint cannot be made in writing,
the Presiding Officer or any Member of the Internal Committee or the
Chairperson or any Member of the Local Committee, as the case may
be, shall render all reasonable assistance to the woman for making
the complaint in writing: .

Provided further that the Internal Committee or, as the case may

be, the Local Committee may, for the reasons to be recorded in
writing, extend the time limit not exceeding three months, if it is
satisfied that the circumstances were such which prevented the
woman from filinga complaint within the said period.
Where the ‘aggrieved woman is unable to make a complaint on
account of her physical or mental incapacity or death or otherwise,
her legal heir or such other person as may be prescribed may make a
complaintunder this section.

10. Conciliation

(&)

The Internal Committee or; as the case may be, the Local Committee,

8

11.

(2)

3

)

may, before initiating an inquiry under section 11 and at the request
of the aggrieved woman take steps to settle the matter between her
and therespondent through conciliation:

Provided that no monetary settlement shall be made as a basis of
conciliation. ;
Where a settlement has been arrived at under sub-section (1), the
Internal Committee or the Local Committee, as the case may be, shall
record the settlement so arrived and forward the same to the
employer or the District Officer to take action as specified in the
recommendation. .
The Internal Committee or the Local Committee, as the case may be,
shall provide the copies of the settlement as recorded under sub-
section (2) to the aggrieved woman and the respondent.
Where a settlement is arrived at under sub-section (1), no further
inquiry shall be conducted by the Internal Committee or the Local
Committee, as the case may be.

Inquiry into complaint

(€3]

Subject to the provisions of section 10, the Internal Committee or the
Local Committee, as the case may be, shall, where the respondent is
an employee, proceed to make inquiry into the complaint in
accordance with the provisions of the service rules applicable to the
respondent and where no such rules exist, in such manner as may be
prescribed or in case of a domestic worker, the Local Committee
shall, if prima facie case exist, forward the complaint to the police,
within a period of seven days for registering the case under section
509 of the Indian Penal Code, (45 of 1860) and any other relevant
provisions of the said Code where applicable:

Provided that where the aggrieved woman informs the
Internal Committee or the Local Committee, as the case may be, that
any term or condition of the settlement arrived at under sub-section
(2) of section 10 has not been complied with by the respondent, the
Internal Committee or the Local Committee shall proceed to make an
inquiry into the complaint or, as the case may be, forward the
complaintto the police:

Provided further that where both the parties are employees,
the parties shall, during the course of inquiry, be given an
opportunity of being heard and a copy of the findings shall be made
available to both the parties enabling them to make representation
againstthe findings before the Committee.



(c) he has been found guilty in any disciplinary proceedings or a
disciplinary proceedingis pending against him; or

(d) has so abused his position as to render his continuance in office
prejudicial tothe publicinterest, .

such Presiding Officer or Member, as the case may be, shall be

removed from the Committee and the vacancy so created or any

casual vacancy shall be filled by fresh nomination in accordance with
the provisions of this section. ‘
' Chapter III :
CONSTITUTION OF LOCAL COMPLAINTS COMMITTEE

Notification of District Officer

The appropriate Government may notify a District Magistrate or Additional

District Magistrate or the Collector or Deputy Collector as a District Officer

for every District to exercise powers or discharge functions under this Act.

Constitution and jurisdiction of Local Committee

(1)  Every District Officer shall constitute in the district concerned, a
committee to be known as the "Local Committee” to receive
complaints of sexual harassment from establishments where the
Internal Committee has not been constituted due to having less than
ten workers orifthe complaintis againstthe employer himself.

(2) The District Officer shall designate one nodal officer in every block,
taluka and tehsil in rural or tribal area and ward or municipality in
the urban area, to receive complaints and forward the same to the
concerned Local Committee within a period of seven days.

(3) The jurisdiction of the Local Committee shall extend to the areas of
the districtwhereitis constituted. '

Composition, tenure and other terms and conditions of Local
Committee ' ) '

(1) The Local Committee shall consist of the following members to be
nominated by the District Officer, namely:-

(a) a Chairperson to be nominated from amongst the eminent
women in the field of social work and committed to the cause of
women; '

(b) one Member to be nominated from amongst the women
working in block, taluka or tehsil or ward or municipality in the
district; '



(2)

(3

(4)

(5)

Provided that where the offices or adml
workplace are located at different -places or divisional or sub-
divisional level, the Internal Committee shall be constituted at all
administrative units or offices.

The Internal Committee shall consist of the following members to be

nominated by the employer, namely:

(a) aPresiding Officer who shall be a woman employed at a senior
level at workplace from amongst the employees:

~ Provided thatin casea senior level woman employee isnot
available, the Presiding Officer shall be nominated from other °
offices or administrative units of the workplace referred to in
sub-section (1): '

Provided further that in case the other offices or
administrative units of the workplace do not have a senior level
woman employee, the Presiding Officer shall be nominated from
any other workplace of the same employer or other department
or organisation; :

(b) notlessthan two Members from amongst employees preferably
committed to the cause of women or who have had experience
in social work or have legal knowledge;

(c) one member from amongst non-governmental organisations or
associations committed to the cause of women or a person
familiar with the issues relating to sexual harassment:

Provided that at least one-half of the total Members so
nominated shall be women.

The Presiding Officer and every Member of the Internal Committee

shall hold office for such period, not exceeding three years, from the

date of their nomination as may be specified by the employer. -

The Member appomted from amongst the non-governmental

organlsatlons or associations shall be paid such fees or allowances

for holding the proceedings of the Internal Committee, by the
employer, asmay be prescribed.

Where the Presiding Officer or any Member of the Internal

Cominittee,

(a) contravenes the provisions of section 16; or

(b) has been convicted for an offence or an inquiry into an offence

under any law for the time being in force is pending against him;

or -
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